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To View my Slides
During This Presentation 

• Visit my website: erichviethattorney.com

• At the top of the home page, click “Blog”

• You’ll find the PDF in the most recent post

http://erichviethattorney.com


Update from Last Year . . . 

(Free) Book by Matthew Butterick
https://typographyforlawyers.com/

https://matthewbutterick.com/pdf/jones-
line-spacing-motion.pdf

https://typographyforlawyers.com/
https://matthewbutterick.com/pdf/jones-line-spacing-motion.pdf
https://matthewbutterick.com/pdf/jones-line-spacing-motion.pdf


Typography for Lawyers

• Defendant Motion: Plaintiffs cheated on double-spacing!

• Is “double spacing” 24 points or 27 points?

• Jones v Varsity Brands (W.D. Tenn. Oct 2023)

• 2:20-cv-02892-SHL-tmp



Court Ruling
• Plaintiffs’ use of twenty-four- point spacing does not 

violate Local Rule 7.1. … 

• [T]he Parties are encouraged to spend their valuable 
time focusing on the merits of this case, and certainly 
not figuring out how many sometimes-useless words 
will fit on a page.



Intro
• These are digital tools that I use 
• I bet many of you use some of these 
• Not comprehensive
• They offer lots of control, 24/7
• These can even the playing field for small firms
• Dispositive motions too



Now I will introduce some digital tools:
These are a few of my Favorite Things . . .  

• Go Paperless
• Filter out unimportant information 
• Quickly navigate long documents. 
• Digitally search of your own data
• Avoid dropdown menus (e.g. macros)



Voice Transcription
• Handoff from trial attorneys
• Like drinking out of a fire hydrant
• I use Otter.ai. There are many others
• Audio transcript review if transcription snag
• Use “Find” to Search your Transcripts!
• Use with interviews with clients and witnesses



Fast, Cheap
And Good!



Use Phone
Voice Memo
Or a digital Recorder



Cloud Storage
• I use Dropbox Professional 3TB Active Storage
• Additional layer of backup of your Dropbox data
• Collaboration through Shared Folders
• Rewind (on Dropbox)
• Sync to Multiple Devices (Remember to refresh)
• Health Benefits



Photoshop

Create Your 
own Graphics 
for your briefs 

-
Compositing



MSWord Tricks

Outline View





Macros: E.g., Paste Without Formatting

I use many other macros too.  E.g., To quickly add a footnote.



New Way to Paste in Word 
With no Format Tags

Mac



Get rid of space 
before and after 

paragraphs -
Set up a “Macro”

Change Spacing 
before and after paragraph

to “0”



MS Word Navigation Panel - Start by Using Headings - No 
More excessive scrolling! 
View: “Navigation Pane”



MS Word Collaboration
(Made Popular with Google Docs)

https://support.microsoft.com/en-au/office/collaborate-on-word-documents-with-real-
time-co-authoring-7dd3040c-3f30-4fdd-bab0-8586492a1f1d



PDF Annotations and Bookmarks
Adobe (subscription), Free Adobe very has limited tools. Mac (I like PDF Expert) 



PDF OCR + Dropbox



Scanner
Fujitsu Scansnap Ix500.
$400 in 2015
Keeps on Ticking!



Going Paperless - PDF Editors 
and Multi-Monitors



Pressing Depositions and Transcripts?
Consider Transcript Pad (for iPad)



Transcript Pad Reports



Desktop Search Apps
Built-in Apps: Mac Spotlight and Windows Search 

They seem Simple and Limited, But they Aren’t:

And/Or/Not & Dates, filename, but many other options too.

Explore Mac Spotlight:
https://support.apple.com/guide/mac-help/narrow-search-

results-mh15155/11.0/mac/11.0
Explore Windows Search:

https://www.pcworld.com/article/1341497/how-to-find-
what-youre-looking-for-with-windows-search.html

https://support.apple.com/guide/mac-help/narrow-search-results-mh15155/11.0/mac/11.0
https://support.apple.com/guide/mac-help/narrow-search-results-mh15155/11.0/mac/11.0


Third Party Apps for Power 
Searches

For Mac, I use Foxtrot Pro
Setting up indices

Offers you OPTIONS:
Options to search ONLY your 

research folder or your 
transcripts and exhibits 

folders for only the case you 
are working on.

And Email and External Drives



Comparable Programs for PC
E.g., Lookeen ($70)

Other Options: 

https://www.pcworld.com/article/1341497/how-to-find-what-
youre-looking-for-with-windows-search.html

https://www.pcworld.com/article/1341497/how-to-find-what-youre-looking-for-with-windows-search.html
https://www.pcworld.com/article/1341497/how-to-find-what-youre-looking-for-with-windows-search.html


Westlaw Quick Check - for Cite Checking



Warnings for Cited Authority

Quote Analysis

Load up 
your brief
Or your 

Opponent’s 
Brief



Tools Used Last Night . . .
• Otter.AI
• Dropbox Shared Files
• Photoshop
• MSWord - Various Features, including macros
• PDF Expert: Extrating pages, combining pdfs &            

marking annotations
• Foxtrot (to search for docs)



The End
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Another Artificial 
Intelligence Caveat




